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	Requester Last First MI: 
	Grade: [Civ]
	Organization: 
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	End: 
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	Roll Call Guideline: Due to limited space on the Roll Call slide, the following priority system will be used when determining availability:

     Priority I: Commander-directed information, emergencies requiring notification (command messages, evacuations, etc…)
     Priority II: Mission-essential or urgent messages (Recalls, school evacuations, etc.).
     Priority III: Day-to-day notifications (construction, office closures, event cancellations, etc.).
     Priority IV: Necessary, routine reminders or announcements by non-unit military affiliated organizations (AFSA, 5/6, F4AA, Top 3, VFW, VA, Green Knights, etc…)

     All fundraiser requests must be approved through the 2nd Force Support Squadron and have the approved form attached with submission. 

All submitted content will be subject to prioritization and will run on the slide for no longer than 7 days unless otherwise directed by the wing commander.

The 2nd Bomb Wing Public Affairs office reserves the right to edit submissions for style, content, and brevity.

	Marquee Guideline: Text limitations are 5 lines of 11-13 characters, including spaces.

Marquee content requirements are:

    1. Welcome messages for DV's that are approved by the PAO.          Welcome, farewell, and retirement messages will run only on the day of the event.

     2. Personal recognition messages for monthly, quarterly or annual (Unit/Wing level) award winners will be displayed for one day.

     3. Private organizations sponsoring fund raisers may request announcement only if monies donated go to a  charitable organization.

     4. Requests are granted on a first-come-first-served basis and all requests must be submitted no less than 24 hours of the posting.

     5. PA reserves the right to edit or refuse messages as necessary on the basis of propriety or base-wide applicability.

	Marquee Guideline 2: Text limitations are 5 lines of 11-13 characters, including spaces.

Marquee content requirements are:

    1. Welcome messages for DV's  are approved by the PAO.      Welcome, farewell, and retirement messages will run only on the day of the event.

     2. Personal recognition messages for monthly, quarterly or annual (Unit/Wing level) award winners will be displayed for one day.

     3. Private organizations sponsoring fund raisers may request announcement only if monies donated go to a  charitable organization.

     4. Requests are granted on a first-come-first-served basis and all requests must be submitted no less than 24 hours of the posting.

     5. PA reserves the right to edit or refuse messages as necessary on the basis of propriety or base-wide applicability.

	Print Form: 
	Reset Form: 
	Group3: Retirement Message No1
	Retirement Message: Is this a retirement message?
         Yes                    No

	Retirement Message 1: Is this a retirement message?
         Yes                    No

	Group4: Retirement Message yes 1
	Marquee Line 2: 
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